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Introduction

Welcome to Repak ELT’s reference guide to completing your Retailer reporting.

The aim of this document is to assist new users to setting up their log-in details for the Retailer
Blackbox and to aid all users in reporting their tyre data. If you have any questions that are not
addressed within this document please get in touch with Repak ELT via the contact details below:

Repak ELT contact details:

1 P:(01) 4618 600
 E:info@repakelt.ie
1T W:www.repakelt.ie

Checklist

When reporting your will need the following:
1. Username and Password supplied by Repak ELT.
2. PIN code to be created by the Member.
3. Number of new tyres supplied to you, by category, from each supplier within the reporting
period.
4. Number of waste tyres, by category, taken away by each waste collector within the reporting
period.

Getting Started

Once a new retailer member joins Repak ELT they will need to obtain their Retailer Blackbox log-in
details. Please email us at info@repakelt.ie to request them.

We will be back in contact as soon as possible with an email which includes:

1. Username (your member number with an ‘R’ at the end, e.g. 1418R)
2. Password (10 character code which contains both upper and lower case letters, and
numbers).

There will also be a link included which allows you to click directly from the email through to the
Retailer Blackbox log-in page. Alternatively, the log-in page can be accessed via a link at the top of our
website (www.repakelt.ie) or by typing the following address:

I https://www.reltretailer.ie/Account/Login.aspx
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Logging In

Once the log-in page is displayed you will be asked to input your Username and Password.
Remember, these codes are case-sensitive. If you forget either (or both!) then please email us to
request a reminder.

It is easiest to use the original email which we sent containing the username and password. Select
and copy both the username and password and paste to the relevant field on the log in page. Once
completed click ‘Log in’.

Welcome to RELT, Repak ELT's Online Returns facility for Retailers

Please note you need a user name and password to enter this site.
If you have not registered and wish to do so now, please log on to RepakELT.ie.

Note: Your Password is different to your PIN code - Please double-check that you are using the
correct code if you are having trouble logging-in.

PIN Code
The first time you log-in you will be asked to create an 8 character PIN code. This PIN code needs to
satisfy the following requirements:

1 At least four letters (at least two of which should be upper case)
1 At least two digits
1 Atleast one symbol,e.g. % &£$ €

Note: PIN characters are case sensitive.
An example of an acceptable PIN code is: 12T3Wyh$

These PIN codes are known only to the user so it is important to take note and keep somewhere safe
and accessible. Repak ELT have no record of your PIN. Should any difficulties arise however, we can
reset it back to blank, so that you will be asked to re-create a new PIN code the next time you
attempt to log-in.

If you have issues relating to any of this please get in contact with Repak ELT and we will walk you
through the process.
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LOGOUT

New PIN

Members must create an eight character PIN code for additional security.

The PIN should include at least four letters, at least two of which should be capitals, at least two digits, and at
least one symbol. E.g. 12T3Wyh$
PIN characters are case sensitive

This PIN is encrypted before being stored and will enly be known to the person creating it.
If you forget your PIN, you will need to contact RepakELT to allow you to create a new PIN.
If you want te change yeur PIN at any time, just enter the new one and it will everwrite the existing.

T | |

- Continue

Returning user
If you have already previously set up a PIN code for your Retailer Log-in then you will see the
following screen instead:

LOGOUT
Enter PIN
Please enter the selected characters from your eight character PIN
PIN characters are case sensitive
Character 7 Character 8 Character 5 Character 6
I Clear I
- [ Continue ]

You will be asked to enter a random 4 characters from your 8 character PIN code.

This is not to be confused with your Password.
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HomeScreen.

Once logged-in successfully you will be directed to the Home Screen.

Here you are presented with the main contact details of your company. Please review and if anything
needs to be amended you can click on Member Details on the grey toolbar towards the top of the
screen to edit the relevant information. For more information relating to Member Details screen see

section on page 15.

HOME RETURNS PREVIOUS RETURNS » CONTACTS TERMS CHANGE PIN UPLOAD LOGOUT

Member Details

Welcome to the RepakELT online facility for Retailers.

Please use the tabs to record returns and maintain your details.

Name The Repak Tyre Company (TEST) Repak No. 1418
Trading As Repak Tires Registration No. 5555555
Address Red Cow Interchange Estate Telephone (01) 4618600

1, Ballymount Road Email info@repakelt.ie

Clondalkin Website www.repakelt.ie

Main Contact Mark Gillick

County Dublin 22 VAT Number IE1111111E
Country Ireland Local Authority South Dublin County Council
Eircode D22 HW67
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Returns

Once happy with your contact details click on Returns from the grey toolbar to begin entering the
reporting data. You will be presented with a list of reporting returns due/overdue.

Select whichever Return you would like to begin with - there is no required order or reporting.

@ PREVIOUS RETURNS CONTACTS TERMS CHANGE PIN UPLOAD LOGOUT

Enter Returns

Welcome to the RepakELT online facility for Retailers.

Your last submitted return was :

Period Quarter 2 2016
Date 27 March 2017

from the

Please select the return you want to c

® Quarter 4 2016
e Quarter 12017

following list

The first details required relate to the person filling in the returns data. Here you are asked for some
basic contact details in case there are any follow-up questions. The first text field (Submitted by
(Name)) is the only field which is mandatory. You may fill out the rest of the fields as you deem
appropriate. Once finished click ‘Save & Continue towards the bottom right.

HOME RETURNS PREVIOUS RETURNS DETAILS CONTACTS TERMS CHANGE PIN UPLOAD LOGOUT

m) Enter Return Repak No.: 1418 Period: Quarter 1 2017

Name: The Repak Tyre Company (TEST)

*Submitted | cemai

By (Name)  Cannot be blank I ]
Position l ‘ Telephone | |
PO Number: l ]
Notes
Z
e —..
m) Continue entering your return®* 4
- e —

* denotes mandatory fields
** please note that by continuing you have agreed to the accept the standard terms and conditions for the site. Click here to view
them.
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Main Menu
Main Menu is where the main reporting data is inputted.

You will need to progress line by line before eventually clicking ‘Submit’ at which point the data
becomes read-only and is submitted to Repak ELT. Up until you click on ‘Submit’ you are able to go in
and out of the information as you like and it will be saved from session to session.

HOME RETURNS PREVIOUS RETURNS DETAILS CONTACTS TERMS CHANGE PIN UPLOAD LOGOUT

Repak No.: 1418 Period: Quarter 1 2017 Change(%): -100.00

Name: The Repak Tyre Company (TEST)

Please complete the steps below in sequence

1. Enter the details of the return _
Q 2. Compare with previous period _
H 3. Enter the details of tyres collected _

4. Submit the details Submit

5. Print the submission Print

As you work through the reporting lines they will change from Blue to Green as you progress. These
must all be completed in order for the next line to become editable (blue). All lines above will be
green by the time you reach the Submit stage (which will be blue) and send the data to Repak ELT.
You will then be able to Print your return for your records.

In the following pages we will take a closer look at each step of the process.
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Inputs
Inputs is where you will record the amount of tyres supplied to your business in the given period. If

=4 =4 =4 -4 -8 -4 -4
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